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Key Employee
 Definition: 

 LVMC 6.50: -  Key employee - an employee designated by a business licensee to oversee the operations of the business in 
the absence of the licensee.

 General Information: 

� The following license types will be required to designate and have approved by the Director a "Key Employee," if the 
licensee is unable to provide on site supervision during at least 1/3 of the business operating hours (NOTE: Some 
businesses may be required to have a key employee available during every shift):

� Auction Business
� Alcohol Licenses
� Burglar Alarm
� Escort Bureau
� Locksmith
� Martial Arts
� Out Call Entertainment

� Pistol Permit
� Pawnbroker

� Teenage Dance Hall
� Secondhand Dealer

� Wedding Chapel
� The following license types require a key employee during all business hours if the owner will not be on site:

� Massage Establishment
� Reflexology Establishment

� Massage Establishment (accessory)
Requirements:

� Completed Check List  - Form PL110
� Birth certificate or one of the following
� Copy of permanent resident card

� Naturalization certificate
� Employment authorization card

� Driver's license or state issued ID card
� Letter from owner or corporate office identifying you as the key employee/manager also stating who you will be 
replacing and the status of the person you replaced.
� Current photo (less than 30 days old) of head & shoulders (passport size) 
� Military discharge form or equivalent if served in another country

 NOTE: If you have been found suitable as a key employee in Clark County within the last 2 years, please submit your 
   approval from Clark County. You will NOT need to go through an additional background check with the City of 
  Las Vegas.

http://library.municode.com/HTML/14787/level2/TIT6BUTALIRE_CH6.50LICO.html
http://www.lasvegasnevada.gov/files/Key_Employee_Checklist_PL110.pdf
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Fees (All fees are non-refundable): 
� CLV Business Licensing Fees: 

� Initial processing Fee: $100.00 - due at the time of your appointment.

� $150.00 per person being investigated

Additional Requirements (depending on type of license):
� Alcohol Ownership Management Acknowledgement Notice - Form PL072

� Work Card
� Health Card
� Alcohol Awareness Card

� Metropolitan Police Department (METRO) Forms:
� Personal History Form   OR

� Legible photocopy with original signature of GCB personal history record

� Application for a Nevada gaming license  - State form 1

� Appointment
� Once you have completed and printed the forms listed above, you will need to schedule an appointment to meet with a 
business licensing technician to submit all required paperwork. Please call (702) 229-1840 to schedule your appointment or 
by emailing us at licensing@lasvegasnevada.gov.

***Read all application instructions carefully and refer to the checklist for additional required documentation as 
incomplete packets will not be accepted***

� Suitability Fees:

� Notary:
� If your items need to be notarized, a license technician can assist you with this during your appointment for an 
additional $5.00 per signature.

� Massage Establishment Handout Manager-Key Requirements - Form PL047

http://www.lasvegasnevada.gov/files/Alcohol_Ownership_Management_Acknowledgement_Notice_PL072.pdf
http://www.lasvegasnevada.gov/files/Personal_History_Form.pdf
http://www.lasvegasnevada.gov/files/Massage_Establishment_Handout_Manager-Key_Requirements_PL047.pdf
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Key Employee
 Definition: 
 LVMC 6.50: -  Key employee - an employee designated by a business licensee to oversee the operations of the business in the absence of the licensee.
 General Information: 
 The following license types will be required to designate and have approved by the Director a "Key Employee," if the licensee is unable to provide on site supervision during at least 1/3 of the business operating hours (NOTE: Some businesses may be required to have a key employee available during every shift):
 Auction Business
 Alcohol Licenses
 Burglar Alarm
 Escort Bureau
 Locksmith
 Martial Arts
 Out Call Entertainment
 Pistol Permit
 Pawnbroker
 Teenage Dance Hall
 Secondhand Dealer
 Wedding Chapel
 The following license types require a key employee during all business hours if the owner will not be on site:
 Massage Establishment
 Reflexology Establishment
 Massage Establishment (accessory)
Requirements:
 Completed Check List  - Form PL110
 Birth certificate or one of the following
 Copy of permanent resident card
 Naturalization certificate
 Employment authorization card
 Driver's license or state issued ID card
 Letter from owner or corporate office identifying you as the key employee/manager also stating who you will be replacing and the status of the person you replaced.
 Current photo (less than 30 days old) of head & shoulders (passport size) 
 Military discharge form or equivalent if served in another country
         NOTE: If you have been found suitable as a key employee in Clark County within the last 2 years, please submit your
                   approval from Clark County. You will NOT need to go through an additional background check with the City of
                  Las Vegas.
Fees (All fees are non-refundable): 
 CLV Business Licensing Fees: 
 Initial processing Fee: $100.00 - due at the time of your appointment.
 $150.00 per person being investigated
Additional Requirements (depending on type of license):
 Alcohol Ownership Management Acknowledgement Notice - Form PL072
 Work Card
 Health Card
 Alcohol Awareness Card
 Metropolitan Police Department (METRO) Forms:
 Personal History Form   OR
 Legible photocopy with original signature of GCB personal history record
 Application for a Nevada gaming license  - State form 1
 Appointment
 Once you have completed and printed the forms listed above, you will need to schedule an appointment to meet with a business licensing technician to submit all required paperwork. Please call (702) 229-1840 to schedule your appointment or by emailing us at licensing@lasvegasnevada.gov.
***Read all application instructions carefully and refer to the checklist for additional required documentation as incomplete packets will not be accepted***
 Suitability Fees:
 Notary:
 If your items need to be notarized, a license technician can assist you with this during your appointment for an additional $5.00 per signature.
 Massage Establishment Handout Manager-Key Requirements - Form PL047
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